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3akoH Ykpainu “Ilpo agmiHicTpatwBHI MOCIyrH  BiA
06.09.2012 poky Ne 5203-VT,;

3akon VYkpainm “IIpo 3BepHEHHs TpoManasiH  BiA
02.10.1996 poky Ne 393/96-BP;

3akoH Ykpainu “TIpo 3abesnedeHHss mpaB 1 CBOOOX
BHYTPIIIHBO mepemimennx oci®” Big 20.10.2014 poky
Ne1706-VIL

Axtn  KabGimery  MiHicTpiB
VYkpainu

ITocranoa Kabinery MinictpiB Ykpainu “IIpo obmik
BHYTPIIIHBO mepemimernx ocid” Big 01.10.2014 poky
No509;

IToctanosa KMYVY “IIpo 3arBepmxenHs Ilopsaky
dbopmyBaHHs HOHIIB KUTJIA AJIST TAMYACOBOTO MPOKUBAHHS
ta Ilopsnky HamaHHS 1 KOPHCTYBAHHS KUTJIOBUMH
NPUMILIEHHAMH 3 (OHIIB KUTIA [IJIsI TUMYaCOBOTO
nposkusaHHs Bix 31.03.2004 poxy Ne 422;

ITocranoBa Kabinery Minictpie VYkpaimm “TIpo
3arBepmkeHHs lopsinky ¢opmyBaHHs (QOHAIB KUTIA IS
TUMYaCOBOTO ITPOXKMBAHHS BHY TPILITHBO MEPEMIIIEHUX 0Cl10
i Iopsinky HajaHHS B TAMYACOBE KOPHCTYBAHHS JKUTJIOBUX
npuMimeHb 3 (QOHAIB JKUTJIA IS TUMYacOBOTO
NPOKMBAHHS  BHYTPIIIHBO TNepeMileHux ocid”  Bix
26.06.2019 poky Ne582;

ITocranosa Kabinery MinicTpiB Ykpainu “/leski 3axonu
3 (dopmyBaHHs (OHAIB KUTJIA, TMNPUIHAYEHOTO JUIS
TUMYaCcOBOTO TPOXKHBAHHA BHYTPILMIHBO IEPEMIILICHHUX
oci6” Bix 29.04.2022 poky Ne49s.

AKTH TeHTpaJbHUX OpTaHIB
BHUKOHABYO1 BJagu

Hakas [lep:xaBHOrO KOMiTeTy YKpaiHM 3 THTaHb
JKUTJIOBO-KOMYHJIbHOTO roCrioaapcTBa “ITpo
3aTBEPKEHHS (POPM MO0 JKUTIIOBHUX MPUMIIIEHb 3 (POH/IIB
JKUTJIa JJIT TUMYAacOBOrO mposkuBaHHs Big 14.05.2004
poky Ne98.

Akt MiCLIEBUX OpraHiB
BUKOHABYOi  BIAJHM, OpraHiB
MIiCIIEBOTO CAMOBPSITYBAHHS

Pimenns Cnoboxancekoi cemummnoi  pamu  “TIpo
3arBepmkeHHss KowmruekcHoi Ilporpamm  couiansHOTO
3aXUCTY HacCeJIeHHsI CnoboskaHCbKOI CEJIULIHOI
tTepuropianbHoi rpoMaau Ha 2021 - 2025 poku y HOBIH
penakuii” Bix 05.09.2024 poky Ne3771-38/VIII,

Pimmennss BukoHaBuoro komitery Ciao00XKaHCHKOL
cemumuoi pagu “Tlpo crBopeHHs (OHAY >KUTIA st
TUMYaCOBOTO TPOXKMBAHHA BHYTPILMIHBO IEPEMIIICHHUX
oci6” Bix 19.08.2021 Ne1032-10/VIIL;

Pimmennss BukoHaBuoro komitery Ciao00XKaHCHKOL
cenmuiHoi panu “Tlpo 3arBepmkenss llopsinky HamaHHS B
TUMYaCcOBE KOPHCTYBAHHS KUTJIOBUX MPUMIIIEHb 3 (OHAIB
KUTIAa 1y TumMdacoBoro mnposkuBanas BIIO, wicue
bakTuaHOTO npOoKUBaHHs/ TIepeOy BaHHH, SIKUX
3apeecTpoBaHo Ha Teputopii CiodokaHCHKOI rpoManu’” Bi
16.10.2024 poky;

Pimmennss BukoHaBuoro komitery Ciao00KaHCHKOL
cemumuoi pamau “TIpo 3aTBepmIKEHHS JKUTJOBOI KOMICIi 3
Oo0JIIKY BHYTPIIIHBO TMepeMIIEHUX oOci0 Ta HaJaHHsS
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JKUTJIOBHUX MPHUMILIEHb JJIs1 THUMYaCOBOTO MPOKUBAHHS Bif
28.03.2024 poky Nel31;

Pimmennss BukoHaBuoro komitery Ciao00KaHCHKOL
cemumHoi pamu “Ilpo 3arBepmkenHs llomoxeHHss mpo
JKUTIJIOBY KOMICIIO 3 00JIIKYy BHYTPILITHBO MEPEMIIIIEHUX OC10
Ta HANAHHS JKUTJIOBUX TPUMIIIEHb M THMYacOBOTO
NPOKUBAHHS BHYTPIIIHBO TEpPEMIIEeHIM 0codaM y HOBIH
penakuii” Bix 26.06.2024 poky Ne227,

Pimmennss BukoHaBuoro komitery Ciao00KaHCHKOL
cemuiHoi paau “TIpo 3arBepmkenns [lepeniky 1OmaTKOBUX
3arajJbHUX KPUTEPIiB MPIOPUTETHOCTI HAAAHHS BHY TPIIIIHBO
nepeMiIeHuM 0co0aM KHUTJIOBUX MpHUMILIeHb 3 (QOHIY
JKUTJIa JJI TUMYAacOBOTrO MpokuBaHHs Big 16.10.2024
POKY;

Pimmennss BukoHaBuoro komitery Ciao00KaHCHKOL
cemuiHoi paau “TIpo 3aTBepmkenns [lopsinky oOcTekeHHs
ocobu/cim’i/momorocnogapcTBa, CKJIAJAaHHS aKTIB  Ta
Buadi oBioK” Bix 14.08.2024 poky Ne260.

YMoBH 0OTPpUMAaHHS AAMIHICTPATHBHOI NOCJIYTH

7. | IixgcraBa ojst OTpUMAHHS 3BepHEHHsI 3asBHUKA INONO OIEPKaHHs/OTPUMAHHS
aIMiHICTPATHUBHOI IOCITyTH aIMiHICTPATUBHOI IOCTYTH
8. | Buuepnnuii nepenik - 3a51Ba,;

JOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMaHHS aIMiHICTPATHBHOI
MOCTYTH

- Komii JOKYMEHTIB, IO TMOCBII4yIOTh 0co0y Ta
MiATBEPIUKYIOTh TPOMAISTHCTBO YKpaiHu. Y pa3i MoJaHHs
3asiBM  YIIOBHOBAKEHHM MPEIACTABHUKOM BHYTPIIIHBO
nepeMiIneHoi 0coOu Mpen sIBISIOTBCS  JOKYMEHTH, IO
MIOCBI TUYIOTh OCOOY MPEACTaBHUKA, Ta KOsl JOBIPEHOCTI;

-KOMisl JOBIAKM BHYTPIIIHBO MEPEMIIEHOl OCO0H Ipo
B3SITTs Ha 00k B €amHii iHQopManiiiniii 6a3i maHUX MPo
BHYTPIIIHBO TEPEeMIIeHNX OcCi0 Ta Komii BiIMOBIIHUX
JOBIJIOK YJIEHIB CIM’1 (32 HasIBHOCTI);

- Komii JOKYMEHTIB, BHJAQHUX OpPraHaMH AepPKaBHOI
peecTpamii axkTiB IUBLJIBHOTO CTaHy abo0 CyaoM, IO
MIATBEPKYIOTh PONWHHI BITHOCHHM 3asiBHUKA Ta BCIX
YJIeHIB Horo ¢imM’i (CB1IOLTBO PO HAPOIPKEHHS, CBIJOLITBO
npo U0, TMOCBIAYEHHS OMiKyHa ado MiKJyBaJbHHKA,
TOIIO),

- IOBIJIKY MPO TOXOIM 3assBHHUKA T BCIX YJIEHIB HOTO CIM 1
3a TOTEePeIHI IIICTh MiCSIIiB,

- KOmis peecTpauifHOro HoMepa OOJIIKOBOI KapTKH
IUTATHUKA TIOAATKIB (HE HAaNaeTbcs (PI3SUMHUMH OCOOaMH,
SIK1 4epe3 CBOI peniriiiHi NepeKOHAaHHS BiIMOBIISFOTHCS Bl
NPUNHATTA peecTpaLiifHOro HoMepa OONIKOBOI KapTKU
MJIATHUKA TOAATKIB, MOBIAOMUJIM TPO II€ BiAMOBIIHOMY
teputopianbHoMy oprany JI®C 1 MamTh BIAMITKY B
NacropTi TPOMaAsiHUHA Y KpaiHH);

- Komii JOKYMEHTIB, IO MiATBEPKYIOTh IiACTaBH
NPIOPUTETHOCTI B HAJaHHI BHYTPIIIHBO IEPEMiLICHUM
ocobaM SKUTJIOBUX TpUMIIIEHb 3 (oHAY >KUTHAa IS
THUMYACOBOI'0 MPOKUBAHHS BHYTPILTHBO MEPEMIIIEHHX OCI0
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(ciM’i 3 HETIOBHOJIITHIMU JIITbMH, BariTHI *KIHKH, OCOOH, sIKi
BTPATHIIM NPALE3AATHICTh Ta OCOOU MEHCIIHOTO BIKY);

- aKkT OOCTEe)XKeHHs TEXHIYHOIO CTaHy >KUTJIOBOTO
npuMitieHHs: (OyIuWHKY, KBapTHPH) - y pasi HAsBHOCTI Y
BJIACHOCTI BHYTPILIHBO MepemilneHoi ocodbu ado ujeHiB il
CiIM’i  KUTJIOBOTO  TNPHUMILIEHHS/YaCTHHH  KUTJIOBOTO
NPUMILIEHHS, PO3TAIIOBAHOIO B IHIIMX pPErioHax, HiX
THMYaCOBO OKyIOBaHi TepuTopii y JloHenbkiii 1 JIyranchbkiit
obnactsx, AP Kpum 1 m. CeBacronoii, Ta B HaceIeHHX
MyHKTax, pO3TAlIOBAaHMX  HA  JHHI  3ITKHEHHS
(posmesxyBanHs), y paiioHi nposeneHHst ATO/O0C.

IMopsinok Ta crmocid momxaHHs
JOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMAHHS aIMiHICTPATHBHOI
MOCITYTH

JIOKyMEHTH TIOHAlTbC 3asBHUKOM ocoducto abo
MOLITOBUM BianpasyieHHsM yepe3 LIHAIL

Y pa3i, SKImWO 3asBy TNOJAHO 3 TOPYIICHHSIM
BCTAHOBJICHUX 3aKOHOZABCTBOM BHMOT,  YTIPaBJIHHS
comiampHOrO  3axucty  HaceneHHs  Ci000kaHCHKOL
cenuinHol paau (mam — YTpaBiiHHS) NpUAMae pilIeHHS
Npo 3aJHMIIEHHs 3asBU 0e3 pyXy. YINpaBiiHHS HaACUJIAE
IMHAIly nucbMOBe MOBIJOMJICHHSI NP0 3aJMLICHHS 3as1BU
0e3 pyxy MpOoTAroM TPbOX POOOUMX JIHIB 3 JHS OTPUMAHHS
3asiBU 3 METOK IOJAJBLIOrO ITOBIIOMIICHHS 3asBHHKA.
IMHAIT noBimomisie mnpo e 3aiBHUKA  [LIIXOM
HATNPABJIEHHST HOMYy CMC-TIOBIIOMJIGHHs a00 y I1HIIWN
crociO, BH3HAYEHWH 3assBHUKOM T 4YaCc 3BEPHEHHS IO
IIHAII 3a nocayroro.

Y TOBIIOMJIEHHI MpPO 3aJMILICHHS 3asBH 0€3 pyxy
3a3HAYAOTBCS BUSIBJIICHI HENOJIKM 3 TMOCHUJIAHHSM Ha
MOpyLIeHI BUMOTH 3aKOHOZABCTBA, CIOCIO Ta CTPOK
YCYHEHHsI HEZIOJIIKIB, & TAKOXK CITOCOOH, MOPSAIOK Ta CTPOKH
OCKap>KEeHHS PILIEHHS PO 3aJUIIECHHS 3asBH 0€3 pyXy.

VYrpaBniHHS ~BCTaHOBJIIOE CTPOK, JOCTaTHIN  auis
YCYHEHHsS ~ 3asiBHUKOM  BUSIBJICHMX  HENONiKiB.  3a
KJIOTIOTAHHSIM 3asBHUKA YTIPABIIHHS MOXE MPOAOBXKHUTU
CTPOK YCYHEHHsI BUSIBJICHIX HEJOJIKIB.

HeoOrpyHToBaHe 3anmuineHHs 3asBH 03 pyxy He
TIOTTy CKa€ThCSI.

Y pasi yCyHeHHs BUSIBJIEHUX HEIONIKIB Y CTPOK,
BCTAHOBJICHUH YTIPaBIiHHSM, 3a5Ba BBAKAETHCS MOJAHOIO
B JIEHb ii MEPBUHHOIO nojaHHs. [Ipyu 1bOMy CTPOK pO3risiay
CTIpaBU TMPOMAOBXKYETbCA HA CTPOK 3AIMIICHHS 3asBH 0e3
PyXy.

He nomyckaeTbcsi IOBTOpHE 3QJIUIIEHHS 0€3 pyXy 3asBH,
B SKIH YCYHyTO BHUSBJICHI HENOJNIKH, 3a3HA4€HI B
MOBIAOMJICHHI PO 3JIUIICHHS 3asiBU 0€3 PyXy.

10.

[TnatHicTh (G€30MIaTHICTD)
HaJlaHHS aAMiHICTPATUBHOI
NOCITYTH

besommaruo

11.

Ctpok HajaHHs
aIMiHICTPATHUBHOI TIOCITYTH

[Ipotsirom 1 poGo4oro AHs 3 JHS HAAXOMKEHHS 3asBU Ta
JOKYMEHTIB, HEOOXIOHMX Ui HaJaHHs aJMiHICTPaTUBHOI
MOCTYTH.
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VY pa3i 3anuiIeHHs 3asBU 0€3 pPyxy, CTPOK PO3IIAY
MPOJOBXKYETHCS HAa CTPOK 3AJTUILEHHS 3asBH 0€3 pyxy.

12.

ITepenix mixcTaB Ut BIIMOBH Y
HaJlaHHI aJIMIHICTPATUBHOI
NOCITyTH

- HETNONaHHs HEOOXITHOro Makera MOKYMEHTIB (KpiM
BUIAJKIB, KOJU Taki MOKYMeHTH Oynu 3HuieHi abo
MOLITKOJKEH], IO MiATBEPXKY€ETHCSI BIATIOBIAHOK 3asIBOIO
IPOMaSTHIHA),

- TOJAHHS JOKYMEHTIB, IO MICTATh HEIOCTOBIPHI
BIJIOMOCTI;

- He momaHHs ab0 TOJAHHS HE B IMOBHOMY 0OO0Cs3i
JOKYMEHTIB, SIKI 3a3Ha4€H1 y TOBIAOMIICHHI YIPaBJIiHHS
comiampHOrO  3axucty  HaceneHHs  Ci000kaHCHKOL
CeNUINHOl paigl TPO 3ANUINEHHS 3asBU 0e3 pyxy abo
YCYHEHHsI BUSIBJICHUX HEIOJIKIB 3 MOPYLIEHHS CTPOKY
BHU3HAYEHOMY Y BiAIOBIAHOMY NOBIIOMJICHHI.

13.

PesynpTatn HanaHHA
aIMiHICTPATHUBHOI IOCITyTH

1. HagaHHs anqMiHICTPaTHBHOI MTOCITYTH.

2. ITucbMOBe TOBIAOMIJICHHS 3asBHUKA MPO BiIMOBY B
HA/IaHHI MTOCIYTH.

[loBimomyieHHsT TPO BIAMOBY B HAQAaHHI MOCIYTH
CKJIAJIA€ThCS 13 BCTYITHOI, MOTHBYBAJBHOI, PE30JFOTHBHOL
Ta 3aKJIFOYHOI YaCTHH.

Pe3ynbTaT HamaHHS aAMiHICTPATUBHOI MMOCIYTH MICTHTD
miAnuc Ta/abo mevyarky (y TOMy YMCHl €JIEKTPOHHI), SIKIIO
iHme He mependadyeHo 3aKOHOM, Ta T[OBHE 1M's
BIJIMOBI 1aJIbHOI 1IOCAI0BOI OCOOH yIIPaBIliHHS COLIabHOTO
3axucty HaceneHHs Cio00KaHChKOI CeNMUIHOI paan (mati
— YrpaBniHHS).

Y BCTYNmHIH YacTHHI 3a3HAYAOTHCS HAaMMEHYBaHHS
YnpaBiiHHsL, AaTa TPUAHATTS BIANOBITHOTO PIIIIEHHS, HOTO
peecTparifHII HOMep Ta KOHTaKTHI 1aHl Y IPaBIliHHS.

MortuByBaJibHA 4YaCTHHA CKJIANAETbCA  3TIOHO 3
BUMoramMu 3akoHy Ykpainu “IIpo aamiHiCTpaTUBHY
npouenypy”.

Y  pe3oNIOTHBHIM ~ HYaCTMHI  3a3HAYAETBCA  CYTh
NPURHATOTO 32 PE3yJIbTaTaMU PO3MIISIAY CIPABU PiLICHHS.
Kpim Toro, MoxivBe BUKJIAACHHS HOAATKOBUX IOJOXKEHb,
BM3HaueHux crarrero 71  3akony VYkpainu “IIpo
aZIMiHICTPATUBHY NPOLEAYPY .

VY 3akjrOuHIA 4YacTHHI 3a3HAYAIOTHCS CTPOK HAOpaHHS
YIHHOCTI BIATOBIAHOTO pIIIEHHS, CIOCIO BH3HAYEHHS
TAKOT'0 CTPOKY Ta MOPSIIOK HOTr0 OCKap KEHHSI.

14.

CrniocoOu oTprMaHHSI BIATIOBIAL
(pesynbTary)

Pesynprar HamaHHA ~ agMIHICTPAaTHBHOI — IOCIYTH
HANlAeThCsA y CTPOK BU3HaueHuH m.11 1miei 1HopmariiiHol
kaptku 10 ITHAII 3 meroro momanbimoro iHGOpMyBaHHs
3asIBHUKA.

JloBeneHHsT pe3yibTaTy aaMiHICTPATHBHOI IMOCIYTH IO
BioMa 0COOU 3MiHCHIOETHCS IUIAXOM:

- BPYYEHHS Pe3yJIbTaTy aJAMIHICTPATUBHOI MOCIYTH a0
HAJICWJIAHHS HOro MOIITOK (PEKOMEHIOBAHUM JIHCTOM 3
NOBITIOMJICHHSIM ITPO BPYUYEHHS),
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- HaACWIAHHS Ha anapecy eNeKTPOHHOI TMOIUTH YU
nepenadi 3 BUKOPUCTAHHAM 1HIIHAX 3aco0iB
TEJIEKOMY HiKalliHHOTO 3B SI3KY;

- myOJiYHOTO OTOJIOIIEHHS, ONPWIIOJHEHHS 3TIAHO 3
BUMOTaMH 3aKOHOJABCTBA,

- YCHOTO TIOBIJIOMJIGHHSI y BUMAJKax, MepenOadeHux
3aKOHOM.

- y crioci0 3a3HaveHui 0COO0K0 B 3as1Bl (HAACHIIAETHCS HA
BKa3aHy IIOIITOBY azpecy (PeKOMEHIOBaHHM JIHCTOM 3
MOBIAOMJICHHSIM TPO BPYYEHHs), Yy TOMY YHCII, 3a
Oa’kaHHSM 3asiBHHKA, Kyp €POM 3a JONATKOBY ILIATy, Ha
azpecy  eNeKTPOHHOI MOIITH YU  MEePeHaeTbesi 3
BUKOPUCTAHHAM IHIOUX 3acO0IB TEJIEKOMYHIKaliiHHOTO
3B’S13KY, BPY4a€eThCs OCOOMCTO TOMIO).

15.

Croci0 Ta CTpOKH OCKap KEeHHs

OckapkeHHsT pIIIEHHS TPO BIAMOBY MOJKIIHUBE Y
TepMmiHu BusHadeHi crarrero 80 3akony VYkpaiam “IIpo
aJIMIHICTPATUBHY MPOLEAYPY , a came:

- TpPOTSIrOM TPUALSTH KaJEHNAPHUX MOHIB 3 JHSA
TOBEICHHS HOro A0 BiAOMA 3asiBHHKA;

- MIPOTSTOM TPHUALSTH KaJICHAAPHHUX IHIB 3 IHS, KOJU
3asIBHUK JMi3HAaBCS a00 MaB [i3HATHUCS TPO HETaTHBHHMA
BIUIMB PE3YyJIbTaTy aIMiHICTPATHBHOI MOCIYTM Ha TPaBO,
cBOOOJY UM 3aKOHHUMH 1HTEpEC 3asiBHHUKA;

- B Oyab-SIKMH Yac MIiCNisA CIUIUBY CTPOKY HPUHAHSTTS
pe3ysnbTaTy  aaMiHICTPaTUBHOI  TOCHyrd, y  pasi
Oe3misubHOCTI  Cy0’€KTy  HamaHHS  aaMIHICTPATUBHOL
MOCTYTH;

- MPOTSTOM TPHUALSTH KaJICHAAPHHUX IHIB 3 IHS, KOJIU
3asIBHUKY CTaJIO BIIOMO NMPO BUMHEHHSI MPOLIEAYPHOI 1Iii ado
NPURHATTSA TPOLETYPHOTO PiLICHHS,

- 1HII CTPOKHM OCKap KEeHHsS IJIsi OKPEMUX BHIIB CIIPaB
3T1THO 3 3aKOHOAABCTBOM.

Ockap>keHHsI PILISHHS PO 3AJUIIEHHS 3asBH 0e3 pyxy
MOKJIMBE LIUIIXOM ITOJIAHHS 3as1BH 10 OPTaHy BUILOTO PiBHS
(/lenapmamenm  coyianvHo20 — 3axucmy — HACeNeHHs
Jninponempoecvroi obnacHoi Oeporcasnoi aominicmpayil,
aodpeca: 49094, m. J[ninpo, eyn. Habepeowcna llepemocu, 26;
E-mail:  gupczni@adm.dp.gov.ua; men.: +38(056)770-90-
29) abo
[IO30BHOI 3asBU o aJIMIHICTPATUBHOTO cyny
(/[ninponempoecoxuii OKpYHCHUT aOMIHICMPpAMueHuil cyo,
aodpeca: 49000, m. /[ninpo, eyn. Axademixa Yexmapvosa,5;
E-mail: inbox(@adm.dp.court.gov.ua,  meneghonu:
(056)720-97-88 - npuitmanvust 2onosu cyoy, (097)261-88-
16 - 8i00in 3 opeanizayiiino2o 3abe3neyenusi cyoy.




